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INDUSTRY CREDENTIALS, CERTIFICATIONS, AND PROFESSIONAL LICENSURE 
See the “Industry Credentials, Certifications, and Professional Licensure” 
https://www.mccb.edu/assessment 

 

 
INDUSTRY JOB PROJECTION DATA  

A summary of occupational data is available from the Mississippi Department of Employment 
Security. 

https://mdes.ms.gov/information-center/labor-market-information/ 
 
   

ARTICULATION  
Check with the local community college CTE administration for articulation agreements. 

 

DUAL ENROLLMENT 
See the “Procedures Manual for Dual Enrollment and Accelerated Programs”  

http://www.mississippi.edu/cjc/dual_enrollment.asp 
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RESEARCH ABSTRACT  
In the fall of 2022, the Office of Curriculum and Instruction (OCI) met with the different 
industry members who made up the advisory committees for the Paralegal Technology 
program.  An industry questionnaire was used to gather feedback concerning the trends 
and needs, both current and future, of their field.  Program faculty, administrators, and 
industry members were consulted regarding industry workforce needs and trends.  
  
Industry advisory team members from the college involved with this program were asked 
to give input related to changes to be made to the curriculum framework.  
  
 

REVISION HISTORY  
2010, Revised, Research and Curriculum Unit, Mississippi State University  
2017, Revised, Office of Curriculum and Instruction, Mississippi Community College Board  
2022, Revised, Office of Curriculum and Instruction, Mississippi Community College Board 
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PROGRAM DESCRIPTION  

The Paralegal Technology curriculum is designed to prepare a person for entry-level 
employment as a paralegal in courts, corporations, law firms, and government agencies. 
Paralegal Technology is a 2-year program of study that requires courses in the career–
technical core, designated areas of concentration, and the academic core. The Associate of 
Applied Science Degree is earned upon successful completion of program.   
  
The curriculum is based on standards developed from NALS and The National Association 
of Legal Assistants (NALA) Exam Sections. Additional research data used in the 
development of this publication was collected from a review of related literature and from 
surveys of local experts in business, industry, and education.  Industry standards are based 
on NALS-ALP and NALA-CP Exam Sections.  
  
Paralegal Technology curriculum framework outlines the program of study that requires 
courses in academics, career and technical. Students who successfully complete 30 
semester hours as outlined in the program of study may be awarded a career certificate. 
Students who successfully complete 45 semester hours as outlined in the program of study 
may be awarded a technical certificate. Students who successfully complete 60 semester 
hours as outlined in the program of study may be awarded an Associate of Applied Science 
degree.  
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SUGGESTED COURSE SEQUENCE  
WORK READY CERTIFICATE 

         SCH Breakdown     

Clock Hour 
Breakdown 

Course 
Number  Course Name  

Semester  
Credit  
Hours  Lecture  Lab  

Total 
Contact 
Hours  

 
 
Lecture 

 
 
Lab 

LET 1123  Introduction to Law  3  3  0  45  
 

45 
 

LET 1513  Family Law  3  3  0  45  
 

45 
 

  

Electives approved by instructor 
per local community college  

   policy 9        

  

  Total  15          

  
   
  

  

CAREER CERTIFICATE REQUIRED COURSES  

      

 

   
SCH 
Breakdown*  

 

   

Clock Hour 
Breakdown 

Course 
Number  Course Name  

 
Semester  
Credit  
Hours  Lecture   Lab   

 
Total 
Contact 
Hours  

 
 
 
Lecture 

 
 
 
Lab 

LET 1123  Introduction to Law  
 

3  3  
 

0  45  45  
 

LET 1513  Family Law   
3  3  

 
0  45  45  

 

LET 1213  Legal Research   
3  3  

 
0  45  45  

 

LET 1523  Wills and Estates  
 

3  3  
 

0  45  45  
 

LET 2453  Real Property I  
 

3  3  
 

0  45  45  
 

LET 2313  Civil Litigation I  
 

3  3  
 

0  45  45  
 

LET 2323  Torts  
 

3  3  
 

0  45  45  
 

  

Electives approved by  
instructor per local community 
college  
policy   

 

9    

 

    

  

  
TOTAL  30    

 
    

  

*Note: For more detailed breakdown of lecture and lab hours, see individual course 
descriptions. 
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TECHNICAL CERTIFICATE REQUIRED COURSES  

      

  

   
SCH 
Breakdown*  

 

   

Clock Hour 
Breakdown 

Course 
Number  Course Name  

  
Semester  
Credit  
Hours  Lecture   Lab   

 
Total 
Contact 
Hours  

 
 
 
Lecture 

 
 
 
Lab 

LET 1713  Legal Writing  
  

3  2  
 

2  60  
30 30 

LET 2333  Civil Litigation II  
  

3  3  
 

0  45  
45  

  

Electives approved 
by instructor per 
local community 
college  
policy 

  

9    

 

    

  

  
  

TOTAL  15    
 

    
  

*Note: For more detailed breakdown of lecture and lab hours, see individual course descriptions on 
the following pages  

  
  
  
  
  

Legal Assistant Technology/TECHNICAL CERTIFICATE REQUIRED COURSES   

        

   

    SCH Breakdown*   

  

    

Clock Hour 
Breakdown 

Course 
Number   Course Name   

   
Semester  
Credit   
Hours   Lecture   Lab    

  
Total 
Contact 
Hours   

 
 
 
Lecture 

 
 
 
Lab 

LET 2653  
  Law Office 
Management 

   
3  2-3  

 
0-2   45-60  

 
30-45 

 
0-30 

           

WBL 1319  Workbased Learning     3           

BOT 1233  Microsoft Word I  
   

3    
 

   
  

  

Electives approved by 
instructor per local 
community college  
policy  

   

6    

 

   

  

   
    

TOTAL  15    
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 Legal Management Technology/TECHNICAL CERTIFICATE REQUIRED COURSES   

        

   

    SCH Breakdown*   

  

    

Clock Hour 
Breakdown 

Course 
Number   Course Name   

   
Semester  
Credit   
Hours   Lecture   Lab    

  
Total  
Contact  
Hours   

 
 
 
Lecture 

 
 
 
Lab 

LET 2373  
  Contracts/Business Law     

3  2-3  
 

0-2   45-60  
 

30-45 
 

0-30 

LET 2653  Law Office MGT 
   

3  2-3  
 

0-2   45-60  
 

30-45 
 

0-30 

BOT 1453  
Intro to Business  
Management  

   
3   

 
 

  

BOT 2233  
Human Resource 
Management  

   
3  

  
 
   

  

Electives approved by 
instructor per local 
community college policy  

   

3  

  

 

   

   
    

TOTAL  15   
 

 
  

 
  
  

Medical Legal Assistant Technology/TECHNICAL CERTIFICATE REQUIRED COURSES   

        

   

    SCH Breakdown*   

  

    

Clock Hour 
Breakdown 

Course 
Number   Course Name   

   
Semester  
Credit   
Hours   Lecture   Lab    

  
Total 
Contact 
Hours   

 
 
 
Lecture 

 
 
 
Lab 

LET 2653  
  Law Office   
Management  

   
3  2-3  

 
0-2   45-60  

 
30-45 

 
0-30 

           

WBL 1319  Workbased Learning     3           

BOT 1613 
Medical Terminology 
I  

   
3    

 
   

  

  

Electives approved 
by instructor per 
local community 
college  
policy  

   

6    

 

   

  

   
    

TOTAL  15    
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 General Education Core Courses 
To receive the Associate of Applied Science degree, a student must complete all of the required 
coursework found in the Career Certificate option, Technical certificate option, and a minimum of 15 
semester hours of General Education core.  The courses in the General Education Core may be 
spaced out over the entire length of the program so that students complete some academic and 
Career Technical courses each semester or provided primarily within the last semester. Each 
community college will specify the actual courses that are required to meet the General Education 
Core Requirements for the Associate of Applied Science degree at their college. The Southern 
Association of Colleges and Schools Commission on Colleges (SACSCOC) Section 9 Standard 3 of the 
Principles of Accreditation: Foundations for Quality Enhancement1 describes the general education 
core.  

Section 9 Standard 3:   

3.  The institution requires the successful completion of a general education component at the 
undergraduate level that  

a) is based on a coherent rationale.  

b) is a substantial component of each undergraduate degree program. For degree 
completion in associate programs, the component constitutes a minimum of 15 semester 
hours of the equivalent; for baccalaureate programs, a minimum of 30 semester hours or 
the equivalent. 

c) ensures breadth of knowledge. These credit hours include at least one course from each 
of the following areas: humanities/fine arts, social/behavioral sciences, and natural 
science/mathematics. These courses do not narrowly focus on those skills, techniques, and 
procedures specific to a particular occupation or profession. 

General Education Courses 

 

                                                                 
1 Southern Association of Colleges and Schools Commission on Colleges. (2017). The 
Principles of Accreditation: Foundations for Quality Enhancement. Retrieved from 
http://www.sacscoc.org/2017ProposedPrinc/Proposed%20Principles%20Adopted%20by%2
0BOT.pdf  

      
SCH 
Breakdown 

  
Contact Hour 
Breakdown 

Course 
Number Course Name 

Semester 
Credit 
Hours 

Lecture  Lab  
Total 
Contact 
Hours 

Lecture Lab 

 Humanities/Fine Arts 3      

 Social/Behavioral Sciences 3      

 Math/Science  3      

 Academic electives 6      

 TOTAL 15      
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Elective COURSES   
 

         SCH Breakdown*     

Course 
Number  Course Name  

Semester  
Credit  
Hours  Lecture   Lab   Externship  

Total  
Contact  
Hours  

LET 2383  
Criminal Law & 
Procedures  3  3  0  

  
0  45  

LET 2463  Real Property II  3  3  0  0  45  

LET 2523  Bankruptcy Law  3  3  0  0  45  

LET 291(1-3)  
Special Problems in 
Paralegal Technology  3  0  2-6  

  
  

0  30-90  

LET 2923  Internship for Paralegal  
3  0  0  

  
9  135  

SSP 100(2-3) Smart  Start 101 
2-3   

 
 

WBL 191(1-
3)  
WBL 192(1-
3)  
WBL 193(1-
3)  
WBL 291(1-
3)  
WBL 292(1-
3)  
WBL 293(1-
3) 

Work-Based Learning 

1-3   

 

3-9 

  
  

All other electives 
approved by instructor 
per local community 
college policy   

  
  
  

  
  

  

  
  
  

  
*Note: For more detailed breakdown of lecture and lab hours, see individual course 
descriptions on the following pages.    
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COURSE DESCRIPTIONS  
  

Course Number and Name: LET 1123 Introduction to Law 
 

   
Description:  This course provides an overview of major principles 

and functions of the state and federal legal systems, 
introduces various legal fields for professional 
opportunities, presents legal vocabulary, gives an 
overview of different areas of law, and presents ethics.  

  
Hour Breakdown:  

  
  

Prerequisite:       Instructor Approved  
  

Student Learning Outcomes:  
  

1. Differentiate between federal and state court systems.   
a. Analyze the levels of the United States Court System.   
b. Analyze the levels of the Mississippi Court System.   
c. Analyze the basis for the jurisdiction of the court system.   

2. Explore areas of employment.   
a. Research paralegal employment opportunities outside the traditional law 

office setting.   
b. Analyze the market for paralegal employment opportunities.   

3. Interpret legal terminology.   
a. Research legal terminology.   
b. Relate legal terminology to substantive areas of law.   

4. Distinguish among various areas of law.   
a. Discuss the stages of a civil trial.   
b. Analyze the stages of a criminal trial.   
c. Summarize the development of state and federal criminal procedural law.   
d. Explain basic principles of real estate law.   
e. Summarize basic laws concerning wills, estates, and probate.   
f. Discuss areas of administrative law.   

5. Analyze the ethical obligations and constraints of the paralegal.   
a. Analyze case studies related to the ethical obligations and constraints of the 

paralegal.   
b. Brainstorm ways to avoid many of the common ethical mistakes made by 

attorneys and their staffs.   
Standards:  

 NALS-ALP  Office Procedures and Legal Knowledge  
a. Legal Terminology  
b. Utilizing Information  Sources  
c. Areas of Law  
d. Serving Notary Public  
e. Legal Knowledge  

 NALA-CP  Substantive Law  
a. Legal Terminology  

Semester Credit Hours Lecture Lab Contact Hours 

3 3 0 45 

3 2 2 60 
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b. Court System  
c. Sources and Classifications of Law  
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Course Number and Name: LET 1213 Legal Research 
 

 
 

    
Hour Breakdown:  

  
  
 

Prerequisite:   Instructor Approved 
  

  
Student Learning Outcomes:  

  
1. Analyze a legal research problem to identify facts and legal issues.   
2. Analyze court opinions.   

a. Research case law, using the digest.   
b. Analyze cases in both the state and federal reporter system.   

3. Analyze statutes.   
a. Use the index to the Mississippi Code to locate state statutes and apply to a 

given legal question  
b. Locate, analyze, and apply federal statutes.   

4. Use online citator services.   
5. Use secondary sources.   

a. Use the Encyclopedia of Mississippi Law and a national legal encyclopedia.   
b. Discuss the characteristics and uses of horn books, treatises, form books, 

and legal periodicals.   
c. Use American Law Reports.   

6. Use electronic resources for legal research, including Westlaw or Lexis, the 
Internet, and other electronic resources.   

7. Prepare legal citations correctly using a legally recognized and accepted citation 
manual.   

8. Demonstrate legal research techniques in a written memorandum.   
a. Analyze facts and issues, and then choose appropriate legal resources.   
b. Prepare a memorandum of law that supports the research.   

9. Evaluate regulations to determine application of administrative law to factual 
situations, using the Code of Federal Regulations and the Federal Register.    

10. Analyze constitutional law, and then locate information in the United States 
Constitution and the Mississippi Constitution.   

  

  
Standards:  

 NALS-ALP  Office Procedures and Legal Knowledge  
a. Utilizing Information Sources  
b. Basic Law Library Knowledge  

  

Description:  This course is an introduction to basic sources of law and the methods of legal 
research, including ethics.  

Semester Credit Hours Lecture Lab Contact Hours 

3 2 2 60 

3 3 0 45 
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c. Citations  
 NALA-CP  Legal Research  

a. Sources of Law  
b. Research Skills  
c. Analysis of Research  
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Hour Breakdown:  
  
  

 
Prerequisite:   Instructor Approved  
  
Student Learning Outcomes:  
  

1. Research and apply laws related to antenuptial agreements.   
a. Distinguish among the various premarital and cohabitation agreements.   
b. Research statutory and case law related to antenuptial agreements.   
c. Outline the requirements of a valid antenuptial agreement in Mississippi.   
d. Review antenuptial agreement.   

2. Research the requirements for a valid marriage.   
a. Research state statutes listing requirements for a valid marriage.  
b. Recognize elements of a valid marriage.   
c. Differentiate between a ceremonial marriage and a common law marriage.   

3. Research and apply laws related to annulment.   
a. Research state statutes and case law pertaining to annulment.   
b. Explain the grounds for annulment.   
c. Review a complaint for annulment.   

4. Research and apply laws related to divorce actions  
a. Research state statutes on divorce grounds and defenses.   
b. Draft a complaint for divorce.   

5. Research and apply laws related to alimony and child support.   
a. Research state law pertaining to alimony and child support.   
b. Distinguish between alimony and child support.   
c. Calculate support payments and arrearage.   
d. Explain the Uniform Reciprocal Enforcement of Support Act.   
e. Discuss the various tools for the enforcement of child support payments.   
f. Review a motion/order to withhold income for child support.  

6. Research and apply child custody laws.   
a. Research and discuss the Uniform Child Custody Jurisdiction and Enforcement.   
b. Examine petitions for modification.   
c. Research Mississippi standard for child custody modification.   
d. Review a Uniform Child Custody Jurisdiction and Enforcement Act.    

7. Research and discuss adoption laws.   
a. Identify various types of adoption.   

 
Course Number and Name: LET 1513 Family Law   

 
  

Description:  
 

 

This course is a study of the areas of law pertaining to domestic relations, 
emphasizing ethics. 
 

Semester Credit Hours Lecture Lab Contact Hours 

3 3 0 45 

3 2 2 60 
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b. Examine petitions for adoption.   
c. Research state procedures for terminating parental rights.    

8. Apply ethical considerations in a family law practice.    
a. Explain the obligations of the paralegal and attorney in a family law practice.     
b. Review ethics opinions and disciplinary actions of the Mississippi Bar and various  

paralegal organizations taken against attorneys and paralegals.   

c. Role-play various ethical situations to demonstrate an understanding of how to avoid 
common ethical breaches of attorneys and paralegals.    

9. Research and apply laws related to property settlement.  
 
Standards:  

 NALS-ALP  Office Procedures and Legal Knowledge  
a. Areas of Law 

b.     Court documents   
 NALA-CP  Substantive Law & Ethics  
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Course Number and Name: LET 1523 Wills and Estates   

  
    
 
Hour Breakdown:  

  
  

Prerequisite:       Instructor Approved  
  
Student Learning Outcomes:  

  
1. Research and analyze Mississippi case law and statutes regarding intestate succession.   
2. Analyze and compare various types of wills, and then prepare a basic will.  

a. Research and compare statutory requirements for holographic, nuncupative, and 
attested wills.  

b. Prepare a basic will.   
3. Apply the concepts related to probating an estate.   

a. Differentiate between the probate of a testate and an intestate estate.    
b. Organize and prepare the necessary materials to probate an estate.   

4. Discuss the Uniform Health-Care Decisions Act.   
a. Locate and analyze Mississippi statutes regarding the creation and revocation of an 

Advance Health-Care Directive.   
b. Analyze Mississippi statutes regarding a power of attorney, a durable power of 

attorney, and a power of attorney for health care.   

5. Analyze the various types of trusts and their role in estate planning.   
a. Compare a living trust to a testamentary trust.   
b. Define various types of trusts and their applications.   

  

  

  

Standards:  
NALS-ALP  Office Procedures & Legal Knowledge   

a. Legal Terminology  
b. Areas of Law  

NALA-CP  Substantive Law and Ethics  
a. Legal Terminology  
b. Paralegal Professional Responsibility  

  

  
 

Description:   This course is an introduction to the laws of inheritance and estates, basic 
concepts of estates and wills, probate procedures, and preparation of 
documents while emphasizing ethics. 
 

Semester Credit Hours Lecture Lab Contact Hours 

3 3 0 45 

3 2 2 60 
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 Course Number and Name: LET 1713 Legal Writing  
  

 Description:  This course includes composition of legal communications, briefs, 
memoranda, and other legal documents with an emphasis on 
ethical considerations.  

 
  
Hour Breakdown:  

  
  

Prerequisite:   Instructor Approved  
  
Student Learning Outcomes:  
  

1. Analyze and organize a legal problem into a concise basic legal memorandum given a 
factual situation.   

2. Integrate research and reference sources into the analytical process.   
a. Use computer-aided research.   
b. Use proper reference sources.   
c. Understand proper forms for legal citations.   

3. Draft legal documents that adhere to the code of ethics for paralegals.   
a. Review briefs submitted to the court.   
b. Draft interoffice memoranda.   
c. Draft various forms of legal correspondence.   
d. Draft other legal documents.   

4. Create, proofread, and edit legal documents that apply standard rules of correct grammar.    
a. Review basic rules of standard grammar.   
b. Apply standard rules of correct grammar to various written exercises.   

  
  
  
  
  
  
  
Standards:  
NALS-ALP  Office Procedures & Legal Knowledge and Ethics  

a. Supporting Integrity in the Legal Profession  
b. Utilizing Information Sources  
c. Judgment  
d. Citations  
e. Court Documents  

NALA-CP  Judgment and Analytical Ability  
a. Analysis of issues and formation of conclusions  
b. Paralegal Professional Responsibility  

    
 

Semester Credit Hours Lecture Lab Contact Hours 

3 3 0 45 

3 2 2 60 
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Course Number and Name: LET 2313 Civil Litigation I   

 
 
 
Hour Breakdown:  

  
  

 

Prerequisite:   Instructor Approved  

Student Learning Outcomes:  
  

1. Determine court (system) jurisdiction for various scenarios.   
a. Identify the courts in the federal and state court systems.   
b. Explain and determine state/federal court jurisdiction.   

 b.  Analyze and compare state/federal rules of civil procedures.    
2. Determine the applicable rules of evidence.   

a. Develop an investigative plan.   
b. Classify documentary and testimonial evidence according to relevance and 

admissibility.   
3. Prepare legal documents for litigation.   

a. Discuss legal causes of action.   
b. Prepare summons and complaints.   
c. Compare counter and cross pleadings and affirmative defenses.   
d. Prepare answer and appropriate motions.   

4. Analyze case studies related to the legal profession to identify violations of ethical 
standards.   

  
Standards:  
NALS-ALP  Ethics, Human Relations, & Judgment and Office Procedures & Legal Knowledge  

a. Appropriate Actions in a Given Factual Scenario  
b. Courts  
c. Judgment  
d. Court Documents  

NALA-CP  Substantive Law and Judgment & Analytical Ability  
a. Civil Litigation Process and Rules  
b. Jurisdiction and Venue  
c. Branches of Government  
d. Court Systems  

 
 

 
 

Description:    This course presents the litigation process. Emphasis is on the structure of the 
Mississippi Court System and on gathering information and evidence, 
summarizing and arranging materials, maintaining docket and file control, 
developing a litigation case, and interviewing clients and witnesses, using 
ethical standards. 
 

Semester Credit Hours Lecture Lab Contact Hours 

3 3 0 45 

3 2 2 60 
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e. Legal Terms  
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Hour Breakdown:  

  
  

 
Prerequisite:   Instructor Approved  
  
 Student Learning Outcomes:  

 
1. Analyze case studies related to negligence, strict liability, and various intentional torts.   

a. Analyze appropriate statutes to determine the elements of negligence, strict liability, 
and various intentional torts.   

b. Judge whether a tort has been committed by applying the elements to factual 
situations.   

2. Determine appropriate defenses to various types of torts.   
a. Compare the defenses of comparative negligence, contributory negligence, and 

assumption of risk.     
b. Analyze case law and statutes to determine appropriate defenses for cases tried in 

Mississippi.     
c. Determine a defense by applying facts to elements.    

3. Recognize appropriate tort remedies.   
a. Distinguish among compensatory, punitive, and nominal damages.     

4. Analyze the past and current status of tort reform in Mississippi.   
a. Analyze legislation, statutes, and case law to determine changes in the system.    
b. Discuss whether additional changes are needed.   

5. Discuss ethical issues in tort law.   
  
  
  

Standards:  
NALS-ALP  Office Procedures and Legal Knowledge & Ethics  

a. Areas of Law  
NALA-CP  Substantive Law & Ethics  

a. Civil Litigation Process and Rules  
  

Course Number and Name: LET 2323 Torts  
 

Description:   This course provides instruction in the area of law that deals with civil wrongs 
and injuries, including intentional wrongs, negligence, and strict liability. It 
concentrates on the elements of a tort, type of tort, damages, ethics, and 
remedies. 
 

Semester Credit Hours Lecture Lab Contact Hours 

3 3 0 45 

3 2 2 60 
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Course Number and Name: LET 2333 Civil Litigation II 

  
    
Hour Breakdown:  

  
  

 
Prerequisite:       Instructor Approved  
 
Student Learning Outcomes:  
  

1. Select and apply methods of discovery and investigation.   
a. Demonstrate proper interview techniques.   
b. Prepare interrogatories, requests for production of documents, and requests for 

admissions.  
c. Discuss the use of depositions.   

 d.  Compare the use of the various methods of discovery.   
2. Apply proper settlement procedures.   

a. Collect information, and prepare a settlement letter.   
3.  Classify the three types of alternative dispute resolution 
4.  Assist an attorney in preparation for trial and appeal.   

a. Organize evidence.   
b. Discuss a trial notebook.   
c. Analyze applicable rules of appellate procedure.   

  
Standards:  
NALS-ALP  Office Procedures and Legal Knowledge & Ethics  

a. Basic citations Knowledge  
b. Court Documents-Discovery  
c. Areas of Law  

NALA-CP  Substantive Law & Ethics  
a. Civil Discovery  
b. Civil Pleadings  
c. Civil Litigation Process and Rules  

  

  

Description: This course is designed to continue the study of the litigation process from 
discovery through appeal. Emphasis is placed on collecting and organizing 
discovery materials and demonstrating knowledge of the limits placed on 
discovery by the federal and states rules of civil procedure. The course also 
includes the trial and appeal phases of litigation, with emphasis on trial 
preparation and appellate procedure. 
 

Semester Credit Hours Lecture Lab Contact Hours 

3 3 0 45 

3 2 2 60 
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Course Number and Name: LET 2373 Contracts and Business Law  

 
 

    
Hour Breakdown:  

  
  

 
Prerequisite:   Instructor Approved  
  
 Student Learning Outcomes:  
  

1. Identify the elements of a valid contract.   
a. Learn the basic terminology related to contract law.   
b. Analyze the meaning of various phrases and clauses of a typical contract.   
c. Discuss accepted methods of payment in contractual transactions.   
d. Differentiate between rejection of an offer and a counteroffer.   
e. Identify ethical issues in the creation of a contract.   

2. Analyze statutory and case law regarding contract law.   
a. Research and discuss applicable Mississippi statutes and cases.   
b. Analyze the enforceability of contracts.   

3. Identify the various types of contracts.   
a. Differentiate between unilateral and bilateral contracts.   
b. Review a unilateral and bilateral agreement.   
c. Analyze the differences between implied and express contracts.   
d. Identify how mistakes made in contracts will affect the contract’s validity.   
e. Learn when the parol evidence rule can be applied.   

f. Discuss warranties found in contract law.  
4. Discuss breach of contract.   

a. Identify the remedies for breach of contract.   
b. Discuss partial performance of a contract.   
c. Discuss rescission of a contract.   
d. Distinguish between equitable and legal remedies.  

5. Discuss the applicability of the UCC.   
a. Review the various articles of the UCC.   
b. Research Mississippi statutes to review which articles of the UCC have been adopted by 

Mississippi. 

c. Discuss secured transactions.    

6. Understand the defenses to a valid contract.   
a. Review the defense of lack of contractual capacity.   

  

Description:  This course provides instruction in the area of contact law, concentrating on 
the elements of a valid contract, various types of contracts, the Uniform 
Commercial Code, and ethical issues in contract law. 
 

Semester Credit Hours Lecture Lab Contact Hours 

3 3 0 45 

3 2 2 60 
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b. Research lack of genuineness of assent.   
c. Identify when the defense of breach of warranty would apply.   
d. Analyze other defenses to a valid contract.   

7. Discuss the consequences of mistakes in contracts.   
a. Differentiate between mutual mistakes and unilateral mistakes.   
b. Identify options available when contracts contain mistakes or ambiguities.  

8. Review third parties to contracts.   
a. Differentiate between an “assignment” and a “delegation.”   
b. Analyze the rights and duties of third parties.  

9. Identify and differentiate between various business organizations.  
a. Sole proprietorship  
b. Various partnerships  
c. LLCs  
d. Corporations  

10. Discuss principal and agent relationship in a business organization.  
 
 
 
   

Standards:  

NALS-ALP  Office Procedures and Legal Knowledge  
a. Legal Terminology  
b. Areas of Law  

NALA-CP  Substantive Law  
a. Contract Classifications  
b. Contract Formation  
c. Contract Defenses  
d. Contract Remedies  
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Course Number and Name: LET 2383 Criminal Law and Procedure 
 

 
Hour Breakdown:  

  
  

 
 
Prerequisite:   Instructor Approved  
  
Student Learning Outcomes:  
  

1. Differentiate between civil and criminal law.   
a. Become familiar with key elements in the Model Penal Code.   
b. Become familiar with key elements of the Rules of Criminal Procedure.   
c. Understand the difference between a felony and a misdemeanor.   
d. Review examples of actus reus and mens rea through the use of case studies.   
e. Identify the potential parties to crimes (principal vs. accessory).   
f. Understand the concept of inchoate offenses.   

2. Analyze the legal and social dimensions of crimes against persons.   
a. Learn the differences between homicide and murder.   
b. Research state statutes and case law to be able to differentiate among the other crimes 

against persons.  
3. Understand legal and social dimensions of property crime.   

a. Research state statutes and case law to be able to differentiate among the crimes 
against property.   

b. Analyze case studies related to the property crimes.  
4. Investigate offenses against public order and the administration of justice.   

a. Research state statutes and case law to be able to differentiate among the public order 
crimes.   

b. Understand the elements the public order crimes.   
c. Identify common environmental crimes.    

5. Identify the steps of criminal procedure.   
a. Discuss the stages of criminal litigation from pre-arrest to trial.   
b. Identify the stages of a criminal trial.   
c. Discuss ethical obligations regarding discovery.   
d. Review a criminal complaint.   
e. Be able to differentiate between an “indictment” and “information” and when each is 

used.   
6. Define victims and the law.   

a. Review victims’ rights legislation, especially the Mississippi Crime Victims’ Bill of Rights.  
b. Identify common victims to particular crimes (women, elderly, etc.).   

 
 

 
 

Description:  

 

 

This course provides an overview of criminal law and the procedures involved 
in the criminal process. The course focuses on the Mississippi court system, 
legal terminology involved in a criminal practice, and on gathering information 
and evidence, using ethical standards. 
 

Semester Credit Hours Lecture Lab Contact Hours 

3 3 0 45 

3 2 2 60 
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7. Identify defenses to a crime.   
a. Learn the legally acceptable justifications in criminal law.   
b. Review the defenses of diminished capacity, mental incapacity, and insanity.  

8. Understand punishment and sentencing.   
a. Learn the purposes of criminal sentencing.   
b. Review options in sentencing  
c. Explore the features of three strikes laws and their effectiveness on deterrence of 

criminal behavior.   
d. Discuss the pros and cons of capital punishment as a sentencing option.   
e. Identify the “enhanceable” crimes in Mississippi  

9. Learn basic elements of terrorism.  
10. Review federal immigration laws.  

  
  

  
  
  

Standards:  
NALS-ALP  Office Procedures and Legal Knowledge  

a. Areas of Law  
b. Legal Terminology  
c. Basic Law Library Knowledge  
d. Basic Citations Knowledge  
e. Utilizing Information Sources  

NALA-CP  Substantive Law  
a. Legal Concepts and Principles  
b. Sources and Classifications of Law  
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Hour Breakdown:  

  
  

 
Prerequisite:   Instructor Approved  
  
Student Learning Outcomes:  
  

1. Apply knowledge of types of ownership and types of interest in real property.   
a. Outline the methods of acquiring ownership to real property.   
b. Explain the real property rights of cotenants.   

2. Analyze surveys, land descriptions, encumbrances, and easements.    
a. Determine and identify errors in surveys and land descriptions.   
b. Create a land description.   
c. Differentiate between encumbrances and easements.   

3. Discuss real estate contracts.   
a. List and discuss the requirements of a valid contract.   
b. Explain the remedies for breach of contracts.   
c. Review a real estate contract.   

4. Prepare deeds.   
a. Explain the various types of deeds to include warranty, special warranty, and 

quitclaim.   
b. Discuss the basic requirements of a deed.   
c. Prepare valid deeds.   

   

Standards:  
NALS-ALP  Office Procedures and Legal Knowledge  

a. Areas of Law  
NALA-CP  Substantive Law  

a. Contract Classifications  
b. Contract Formation  
  

    
 
 
 
 
 
 
 
 

Course Number and Name: LET 2453 Real Property I 

  

Description:                                          

 

This course is an introduction to real property law including ownership, 
transfer of property, liens and encumbrances, and the various types of deeds. 
 

Semester Credit Hours Lecture Lab Contact Hours 

3 3 0 45 

3 2 2 60 
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Course Number and Name: LET 2463 Real Property II  

 
 

  
Hour Breakdown:  

  
  

 
Prerequisite:   Instructor Approved  
  
Student Learning Outcomes:  
  

1. Analyze the legal aspects of real estate finance.   
a. Compare various types of security instruments.   

b. Analyze foreclosure and other mortgage remedies.   
2. Complete mortgage forms.   

a. Summarize the sections of a promissory note and deed of trust.   
b. Prepare real estate closing documents.   

3. Apply knowledge of title examination.   
a. Discuss recording statutes.   
b. Identify and solve title defects and problems.   
c. Analyze title research, and then prepare a certificate of title.   

4. Demonstrate a basic understanding of title insurance.   
a. Differentiate between owner and mortgagee policies.   

5. Apply procedures for a real estate closing.   
a. Review a real estate contract, and docket contractual dates.   
b. Review mortgage loan commitment and mortgage documents.   
c. Order and review title binder, and survey locating potential problems.   
d. Prepare and review a closing statement.   
e. Forward appropriate documents for recording and cancellation.   
f. Explain post-closing procedures.   

6. Discuss government regulation of real estate closings.   
  

Standards:  
NALS-ALP  Office Procedures and Legal Knowledge  

a. Areas of Law  
NALA-CP  Substantive Law  

a. Contract Classifications  
b. Contract Formation 

 

 
  

 
 

Description:  

 

 

This course examines legal documents related to real property as recorded in 
the chancery clerk’s office, the tax assessor’s office, and the circuit clerk’s 
office. It includes compiling a title abstract and completing an assignment to 
prepare a real estate file from transaction through closing and post-closing 
implementing ethics. 
 

Semester Credit Hours Lecture Lab Contact Hours 

3 3 0 45 

3 2 2 60 
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Course Number and Name: LET 2523 Bankruptcy Law  

 
 

 
Hour Breakdown:  

  
  

  

Prerequisite:   Instructor Approved  
  
Student Learning Outcomes:  
  

1. Explain the legal process associated with bankruptcy law.   
a. Explain federal and local rules.   
b. Explain bankruptcy procedures.   

2. Use the federal bankruptcy code.   
a. Solve problems using the bankruptcy code, and cite correctly.   
b. Research a Chapter 7 bankruptcy.   
c. Research a Chapter 13 bankruptcy.   
d. Review other applicable code sections.   

3. Prepare different types of bankruptcies.   
a. Compare and contrast liquidation and reorganization bankruptcies.   
b. Determine the ethical responsibilities of attorneys and paralegals in a bankruptcy 
practice, given various scenarios.   

c. Compare a Chapter 7 bankruptcy with Chapter 13 bankruptcy.   
d. Prepare a Chapter 7 bankruptcy.   
e. Review a Chapter 13 bankruptcy.   
f. Review Chapters 11, 12, and other bankruptcies.   

  

  

  

Standards:  
NALS-ALP  Office Procedures and Legal Knowledge  

a. Areas of Law  
NALA-CP  Substantive Law  

a. Other business entities  
    
 
 

  

Description:  
 

 

This course is an introduction to federal bankruptcy law. Emphasis is placed on 
federal bankruptcy statutes, chapters, and forms. 
 

Semester Credit Hours Lecture Lab Contact Hours 

3 3 0 45 

3 2 2 60 
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Course Number and Name: LET 2653 Law Office Management  

 
 
 
Hour Breakdown:  

  
  

  

Prerequisite:   Instructor Approved  
  
Student Learning Outcomes:  
  

1. Research the role of the paralegal in the workplace and legal system.   
a. Investigate different legal employment opportunities, professional associations, 
regulations, certifications, and ethics.   

b. Research professional journals for current trends within the profession.   
2. Conduct a job search in the legal profession.   

a. Prepare a resume.   
b. Prepare a cover letter for a specific job opening.   
c. Develop answers to typical interview questions.   
d. Practice interviewing skills.   

3. Demonstrate ethics in the paralegal profession.   
a. Discuss prohibited functions of paralegals.   
b. Discuss unauthorized practice of law (UPL).   
c. Research and analyze the codes of ethics published by various professional 
organizations.   
d. Research and analyze state and national rules of professional responsibility.   
e. Determine ethical choices for paralegals, given various scenarios.   

4. Demonstrate law office management procedures.   
a. Calculate time, and prepare a time sheet that includes billable and non-billable 
hours. 
b. Prepare a bill for a client.   

c. Demonstrate various filing systems.   
d. Compare the various types of fee agreements.  

5. Use technology for the legal environment.   
a. Research and compare software available for the law office.   
b. Discuss the use of computers in the law office and how they improve efficiency.   

6. Use docket control systems.   
a. Compare the types of calendaring systems.   
b. Examine ticker systems and compute due dates.   

  

  
 

Description: 
 

 

This course provides practical application of daily legal office skills needed in the 
legal field, professional enrichment presentations, history of the profession, 
professional ethics through fact analysis, and an overview of law office 
management. 
 

Semester Credit Hours Lecture Lab Contact Hours 

3 3 0 45 

3 2 2 60 
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Standards:  
NALS-ALP  Ethics, Human Relations & Judgment and Office Procedures & Legal Knowledge  

a. Office Accounting  
b. Ethics  
c. Docket Control Systems  
d. Records Management  
e. Mailing  

NALA-CP  Ethic  
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Course Number and Name: LET 291(1-3) Special Problems in Paralegal 
Technology 
 
  
 
Description:                               A course to provide students with an opportunity to utilize skills and          

                                            knowledge gained in other Paralegal Technology courses. The   
                                            instructor and student work closely together to select a topic and   
                                            establish criteria for completion of the project.  

  
Hour Breakdown:  

  
  
  

  

Prerequisite:   Instructor Approved  
  
Student Learning Outcomes:  
  

1. Demonstrate knowledge of   
a.  General and substantive areas of law.  
b.  Terminology used in the legal environment.  
c.  Legal research tools.  
d.  Judgment when dealing with ethical situations. 
e.  
  
  

  
  

Standards:  

Law in which majority of paralegals work.  

NALS-ALP  Ethics, Human Relations and Judgment  
NALA CP   Ethics  

 
 

  

Semester Credit Hours Lecture Lab Contact Hours 

1 0 2 30 

2 0 4 60 

3 0 6 90 
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Course Number and Name: LET 2923 Internship for Paralegal  
  

Description:  Supervised practical experience in a private law office, courts, 
government offices, or businesses. Provide students the 
opportunity to apply theory presented in the classroom in a 
supervised work setting.  

  
Hour Breakdown:  

  
  

Prerequisite:   Instructor Approved  
  
Student Learning Outcomes:  
  

1. Prepare employer-employee documentation.   
a. Create a daily time log of activities and tasks.   
b. Provide detailed work schedule.   
c. Provide documentation of work experience from employer.   

2. Apply classroom skills to supervised work setting.   
a. Practice professional ethics.   
b. Utilize applicable areas of law in the workplace.   

3. Conduct a simulated job search in the legal field.   
a. Draft a resume.   
b. Draft a cover letter for a specific job opening.   
c. Draft answers to typical interview questions, and practice interviewing skills.   
  
  
  

  

Standards:  
NALS-ALP  Office Procedures & Legal Knowledge and Ethics, Human Relations 

and Judgment 
 a. Ethics  
b. Office Procedures  

NALA-CP                Ethics  
  
 
 
 
 
 
 
 
 
 

Semester Credit Hours Lecture Externship Contact Hours 

3 0 9 135 
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Course Number and Name: WBL 191(1-3), WBL 192(1-3), Work-Based 

Learning I, II, III, IV, V, and VI, WBL 193(1-3), 
WBL 291(1-3), WBL 292(1-3), and WBL 293(1-
3) 
 

           

Description: A structured work-site learning experience in which the student, 
program area teacher, Work-Based Learning Coordinator, and 
worksite supervisor/mentor develop and implement an 
educational training agreement. Designed to integrate the 
student’s academic and technical skills into a work environment. 
Includes regular meetings and seminars with school personnel for 
supplemental instruction and progress reviews. (1-3 sch: 3-9 
hours externship) 

 

Prerequisite:  Instructor approved  
 
Student Learning Outcomes: 

1.      Apply technical skills and related academic knowledge needed to be a viable member 
of the workforce  
a.     Apply technical skills needed to be a viable member of the workforce 
b.     Apply skills developed in other related courses in a work-based setting 
c.     Perform tasks detailed in an educational training agreement at the work setting 
2.     Apply general workplace skills to include positive work habits and responsibilities 
necessary for successful employment 
a.     Demonstrate pro-active human relationship skills in the work setting to include conflict 
resolution, team participation, leadership, negotiation, and customer/client service 
              b.     Demonstrate time, materials, and resource management skills 
              c.     Demonstrate critical thinking skills such as problem solving, decision making, 
and reasoning 
              d.     Demonstrate acquiring, evaluating, organizing, maintaining, interpreting, and 
communicating information 
              e.     Demonstrate positive work habits and acceptance of responsibilities necessary 
for successful employment 
 
 
 
 
 
 

  

Hour Breakdown: Semester Credit Hours Lecture Lab Contact Hours 
 4 2 4 90 
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APPENDIX A: RECOMMENDED TOOLS AND EQUIPMENT   
Capitalized Items  

  
1. Access to computer work centers (desk and chair) (one for handicapped) (One per 
two students minimum)  
Network lab to follow minimum specifications as published by MDE and to include access 
to the following: a.     Laser printer  

b. Laser color printer  
c. Internet access  
d. Scanner  

2. Destination center or data projector  
 *Other equipment items can be added when deemed appropriate by the community college 
industry craft committee or by industry/business training requirements. 

 
Non-Capitalized Items  
1. Dedicated phone line for network support  

*Other equipment items can be added when deemed appropriate by the community college 
industry craft committee or by industry/business training requirements. 

  
RECOMMENDED INSTRUCTIONAL AIDS  
It is recommended that instructors have access to the following items:  
  

1. Law library - to provide access to the following:  
a.  Personal computer - laser printer, Internet access, full-page scanner (MDE 
minimum specifications)  
b.  Copier  
2. TV/DVD player  

 *Other equipment items can be added when deemed appropriate by the community college 
industry craft committee or by industry/business training requirements. 

 

RECOMMENDED RESOURCES  
  

1. Legal word processing software  
2. Online copy and/or hard copy with updates of the following:  

a. United States Code  
b. Bankruptcy Code  
c. Federal Reporter  
d. Federal Supplement  
e. Federal Digest  
f. American Law reports  
g. Southern Reporter  
h. Mississippi Digest  
i. Mississippi Code  
j. Rules of Court (current versions of state and federal)  
k. Shepard’s Citations  
l. Mississippi Encyclopedia  

3. WESTLAW/LEXIS/FASTCASE - Computerized legal research subscriptions  
4. Legal document software/automated litigation software  
5. Acceptable law dictionary (Minimum one per five students)  
6. Professional legal journal subscriptions  
7. Citation manuals  
8.  
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9.  
10. Specifications from State Law Library  

 *Other equipment items can be added when deemed appropriate by the community college 
industry craft committee or by industry/business training requirements. 
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APPENDIX B: CURRICULUM DEFINITIONS AND TERMS   

 
• Course Name – A common name that will be used by all community colleges in reporting 
students  

• Course Abbreviation – A common abbreviation that will be used by all community and junior 
colleges in reporting students  

• Classification – Courses may be classified as the following: 
•  o  Career Certificate Required Course – A required course for all students completing 
a career certificate. 
•  o  Technical Certificate Required Course – A required course for all students 
completing a technical certificate.  
•  o  Technical Elective – Elective courses that are available for colleges to offer to 
students.  
• Description – A short narrative that includes the major purpose(s) of the course  

• Prerequisites – A listing of any courses that must be taken prior to or on enrollment in the 
course  

• Co-requisites – A listing of courses that may be taken while enrolled in the course  

• Student Learning Outcomes – A listing of the student outcomes (major concepts and 
performances) that will enable students to demonstrate mastery of these competencies  

The following guidelines were used in developing the program(s) in this document and should be 
considered in compiling and revising course syllabi and daily lesson plans at the local level:    
  

• The content of the courses in this document reflects approximately 75% of the time 
allocated to each course. The remaining 25% of each course should be developed at the local 
district level and may reflect the following:  

o Additional competencies and objectives within the course related to topics 
not found in the state framework, including activities related to specific needs of 
industries in the community college district  
o Activities that develop a higher level of mastery on the existing 
competencies and suggested objectives  
o Activities and instruction related to new technologies and concepts that 
were not prevalent at the time the current framework was developed or revised  
o Activities that include integration of academic and career–technical skills 
and course work, school-to-work transition activities, and articulation of 
secondary and postsecondary career– technical programs  
o Individualized learning activities, including work-site learning activities, to 
better prepare individuals in the courses for their chosen occupational areas  

• Sequencing of the course within a program is left to the discretion of the local college. 
Naturally, foundation courses related to topics such as safety, tool and equipment usage, and 
other fundamental skills should be taught first. Other courses related to specific skill areas and 
related academics, however, may be sequenced to take advantage of seasonal and climatic 
conditions, resources located outside of the school, and other factors. Programs that offer an 
Associate of Applied Science Degree must include all of the required Career Certificate courses, 
Technical Certificate courses AND a minimum of 15 semester hours of General Education Core 
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Courses. The courses in the General Education Core may be spaced out over the entire length 
of the program so that students complete some academic and Career Technical courses each 
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• semester. Each community college specifies the actual courses that are required to meet 
the General Education Core Requirements for the Associate of Applied Science Degree at their 
college.    
• In order to provide flexibility within the districts, individual courses within a framework may 
be customized by doing the following:   

o Adding new student learning outcomes to complement the existing competencies 
and suggested objectives in the program framework  
o Revising or extending the student learning outcomes  
o Adjusting the semester credit hours of a course to be up 1 hour or down 1 hour 
(after informing the Mississippi Community College Board [MCCB] of the change)  

  
  

  

  



 

 

 APPENDIX C: RECOMMENDED TEXTBOOK LIST 
 

Recommended Textbook List 
CIP: 22.0302 Paralegal Technology  

Book Title Author(s) ISBN 
INTRO TO LAW (P) 7TH 
Edition WALSTON-DUNHAM 9781305948648 
Legal Research, Analysis 
& Writing (P) 4TH Edition PUTMAN 9781305948372 
Family Law 7TH Edition STATSKY 9781337917537 
Administration of Wills, 
Trusts, & Estates(P) 5TH 
Edition BROWN 9781133016779 
Litigation Paralegal 6TH 
Edition MCCORD 9781285857152 
Tort Law: Concepts and 
Applications, 2nd Edition Michaud 9780132973731 
Introduction to Business 
Law, 6th ed. Beatty, Samuelson, and Abril 9781337404341 
Criminal Law and 
Procedure for the 
Paralegal 4th ed. MCCORD, BAILEY 9781435440166 
Practical Real Estate Law  
8TH Edition HINKEL 9780357358375 
The ABCs of Debt, 5th 
ed., Parsons 9781543801033 
Law Office Management  
5th Ed. EVERETT NOLLKAMPER 9781133280842 

 
 
 
 
 
 
 
 
 
 


